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From time to time Divisions in the College of Dentistry (“COD”) may receive requests from 
students enrolled in other Professional Schools of Dentistry to visit the COD for some 
designated, but limited period of time, ranging from days to several weeks. 
 
Generally, this will result in an externship rotation for the visiting student. Each Division will be 
responsible for any students they sponsor or preceptor (“Student Extern”) in such an experience. 
The following represent guidelines established in the COD for such an experience to ensure that 
these Student Externs obtain the best experience and that all COD and University policies and 
procedures are appropriately followed. 
 

1. The hosting Division should obtain written consent from the Student Extern’s School or 
College of Enrollment that such a visit is approved and that the student is in good standing 
at his/her Institution. This can be done by form or by letter and signed by the appropriate 
Administrative Party (i.e. Dean, Assistant or Associate Dean) and forwarded to the Hosting 
Section... 

 
2. The hosting Division should designate a Preceptor Faculty from its Section/Group to 

monitor the Student Extern and make sure that the experience is going well. This person, 
perhaps in conjunction with others from the Section/Group defines what experience; the 
Student Extern will be involved in. 

 
3. It is the responsibility of the respective Divisions to communicate to the Student Extern what 

is required for his/her visit to the COD. The Student Extern must provide proof of required 
immunizations (list attached); proof of CPR certification; proof of malpractice coverage 
when necessary, (this will be required when the Student Extern will be involved in any 
patient care) and the Student Extern must warrant that he/she is covered by health insurance 
in case of personal injury. The student extern will also complete the online HIPAA & 
OSHA/Blood Bourne Pathogen training and review the College Infectious Diseases Policy, 
and Bodily Fluid Exposure protocol. 

 
4. The hosting Division should also communicate the following to the Office of Academic 

Affairs in the College who will forward a copy to the Office of Clinical Affairs as 
appropriate. 

 
a. Name of the Student Extern and dates of visit to COD. 
b. Attach any document, application, form or letter of requests and acceptance that may 

be appropriate and include the name of the Faculty Preceptor. 
c. Verification of malpractice coverage, health insurance coverage and lists of 

immunizations.



5. The Student Extern must abide by all COD Policies, including the COD dress code; sexual 
harassment, HIPAA guidelines and the College and University Code of Professional 
Conduct. The hosting Section/Group should provide an orientation for the Student Extern so 
they are familiar with the COD and University’s Policies and include a physical layout of 
the building. The Student Externs must obtain a picture ID upon arrival from the Office of 
Clinical Affairs. 

 
6. Student Externs with affiliated programs like Children’s Hospital should also be registered 

as a Student Extern with the COD in order to supervise or provide dental care to patients of 
the COD. 

 
 


